Student Enrollment

Registration>Maintenance>Student Enrollment:

Hist Directory
Check Historical Directory: Click on This will help in locating a
student who may have been previously enrolled in the district. This will also avoid
creating duplicate records/id’s.

If you have selected a student who can be re-enrolled, the Student Enrollment page
opens allowing you re-enroll that student. The student ID (as displayed in
the Student field) must be the same as used previously.

1. You must enter the Grade and Entry Dt fields for the student.
2. Add or update additional data for the student.
3. Click Save.

Enroll a new student:

To add a student who has never had arecord in the district:

Leave Student and Texas Unique Stu ID blank Click

You will get the following warning, click Ok
Information!

Student ID number will be automatically assigned when record is saved

Auto Assign Student ID has been enabled in the district set up.

= Since Auto Assign Student ID has been selected, the next state ID is automatically
assigned to students. Click on “Social Security Number Denied” box. A pop-up
message is displayed indicating that the student ID number will automatically be
assigned. Click OK.

The Demol tab opens with blank fields allowing you to enter the student’s full name and
all required demographic data for the student.


https://help.ascendertx.com/student/doku.php/registration/maintenance/studentenrollment/demo1

Student Enrollment

The following fields are required to create a student record; however, the more
complete the student’s record, the more useful the data is throughout the Student
system.

= Grade
= Entry Dt
= First and Last Name, Middle as it appears on the Birth Certificate

= Either SSN or Social Security Num Denied — only if parent refuses to provide an
SSN.

= Sex
= Date of Birth
= Race

DEMO1 DEMO2 DEMO3 AT RISK CONTACT W/R ENROLL SPECED GIT BIL/ESL TITLEI PRS LOCAL PROGRAMS PK ENROLL FORMS

Demegraphic Information

Grade:DE l:ntryL}t[ - - ] Tradc[uj ]E QOrig tntr\,—::] W\thdrawatut_':] Portal ID: |
Narme: ] ) [ ] ( )

First Middle Last Gen Nickname

Social Security Number Dcnicd[:] SSN::] Prior SSN::] Texas Unigue Student ID::] Medicaid tLigihlc:D Medicaid 1D :]
Sex: :]E DOB::] HispanidLa‘Iinu:D Aggregate Race/Ethnicity:

White:]  Black/African American:(_]  Asian:(_] American Indian/ Alaskan Native:[ | Hawaiian/Pacific Ist:[_]

= Eligibility Code

= Campus Id Reside:

= Attribution Code: 01 — Open Enrollment Charter School

= Eco Disadvant: Dependent on survey or Direct Certification List (if student
qualifies as Eco Dis through the survey the Eco Dis code will be “99’).

= Military Connected — If applicable

= Star of Texas Award — If applicable (PK only)

= Foster Care — If applicable

Student Indicators

ocodes ([ J5)  Awmbaonce 0
Campus ID Resid: :] Eco Disadvan: :]E

Military Connected: C]E Foster Care: E
Star of Texas Award: E] Rep Excl: :]E
Active Cd: Record Status: E

Cnty Residence: :] MNSLP: :]E



Student Enrollment

Enter Phone/Address of where the student resides

Phone / Address

A:I:Ir.-'lel.liest::]E l—‘honerr:D:] CeLlPhNbr::] E:-"n:lil:[

Mailing: [

)

)

) ]

Mum Street

] [Hou ston

] Duplicate

Direction

Physical: [

] (

Apt

City

) ] o

] [chslon ]

DEMO2 - data entered by clerk enrolling students, on this tab the only data entered is for identifying
PK3 and PK4 under the Local Use section.

Previous Campus:
Last Year Campus:
Last Year Grade:
Records Request:

Records Forward:

Local Use

Pk3 [ Function2 ]
PK4 D

Local Use Code 4 [ )

DEMO1  DEMOZ DEMO3  ATRISK  CONTACT
Counselor Information

Counselor: (e

Dt Entry 5th Grd: [:]j

Dt Entry 8th Grd: [:]4-‘

Dt Entry Oth Grd: [:] =

District Entry Date: [ 12-06-2021 )|

Birth City: ( ]
Birth State [:]

girth Country: [ ]

Cohort [:]

Receive/Transfer Locker
PreviousDistrict. [ ] Number

Combination 1;

Combination 2:

Virtual Instruction [:] Function 1 D Undefined Pgm D

il

W/R ENROLL SPECED

Miscellaneous

Primary Language:

Immig Tracking: C]
Headstart Code =
Parent Federal Connected: [

Att Zone Home Campus: :]

SAT-ACT-TSIA
O

Reimburse:

Alien Tuition Cd:

ECDS Assessments

PK End Of Year:

Magnet School

O

Magnet nextyear: [

Magnet this year.

GIT

BIL/ESL TITLEI PRS

Dual Language Immersion

Vear Language
01 —
02 o
03 (B
04 :]5
05 (G

Assessment Date.

Completion Year

PK Beginning of Year: |- -
(- )=
KGBegimningof Year: [ - - )@

Demo3 — Data entered by clerk enrolling students.

DEMO1  DEMO2

Career Technology

Day Care CTE Support Service: (]
Transport CTE Support Service: (]
Out of Wkforce Individual: O

Promotion

@

Year End Status:
88l Promotion:

dReason3: [ J¥)

Parent Request
Retention O

Dyslexia Services
01 EPSec S04 Swes:
02-SBEC/Trained Staff. [
03-Section 39.023 Mods: [J

DAP Advanced Measures

() Advanced

Measure 2.

Advanced
Measure 1

DEMO3

ATRISK  CONTACT  W/RENROLL

Sgl Parent/Sgl Preg Woman: [ Jv]

Career and Technology Ind.

Status Indicators
Campus of Account:
Migrant:

Immigrant:

Asylee/Refugee Cd:
Homeless Status Cd:
Unaccomp Youth Status Cd:
Early Reading Cd:

Summer School BIVESL:

Student Parent:

Delinquent:

ry Enlistment

Adult Prev Att:
Prior Yr Summer School
BIVESL:

Gen. Ed. Homebound:

L=
0
0
L=
O
0
L=
O
0
0

()9 Adnced

Measure 3

SPECED G

BILESL  TMLEI P

Graduation
Graduation Type:

AAR Grad Plan;

Cert of CraWrk Date Completed:

CPR Date Completed:

RS LOCAL PROGRAMS

Graduation Date:

Peace Officer Interact Date Completed: :]

Foundation High School Prooram
College Career Instruction: (]
Foundation Crswrk:
STEM:

Public Services:

Business and Industry:
Multi Disciplinary
Studies:

Arts and Humanities:
Industry Certification 1:
Industry Certification 2:
Industry Certification 3:

Industry Certification 4:

—

Industrv Certification 5:

= s O

Distinguished Crswrk:
Date Comy

Date Comj

Date Comy
Date Completed:

Date Completed:

Date Comy
Date Completed:
Date Complated:
Date Completed:

Date Comoleted:

PK ENROLL.

=

d

FORMS

—
—»

Status:

LOCAL PROGRAMS

Financial Aid Application

(B

o e

Bxam Fee
Exam Fee
Bxam Fee
Bxam Fee

—
—
—
3

Exam Fee:

vendor: ()2
venor: ()3
Vendor: (8
veneor: ()3
vener: [ 12

PK ENROLL

Reimburse: (J
Reimburse: (J
Reimburse: (J
Reimburse: (J

Reimburse: (]

FORMS



Student Enrollment

AT-RISK — some of these items will be auto-populated, when the At-Risk Utility is run, (district office).

NOTE: Fields not set by utility include: (8 — on Perole, 9 — previously dropout, 13 — Residential Facility
and 14 — Incarcerated).

DEMO1 DEMO2 DEMO3 AT RISK CONTACT W/R ENROLL SPECED GIT BIL/ESL TITLEI PRS LOCAL PROGRAMS PK ENROLL FORMS

ArRisk: ]
PEIMS at-risk criteria: Documentation
1. Not promoted for one or more school years
Did not maintain avg of 70 in 2 or more subject {07-12)
Unsatisfactory performance on assessment instrument

Unsatisfactory performance on readiness test (PK - 03)

Placed in a DAEP (TEC37.006)
Expelled [TEC37.007)

On parole,probation,deferred prosecution or other conditional release

Uoooooggo

2.
H
4
5. Pregnantfparent
6.
A
8.
9

Previous PEIMS dropout

[ 10. Emergent Bilingual (EB)

D 11.Is in the custody or care of the DFPS or has been referred to DFPS

D 12_Homeless

E] 13. Residential Placement

D 14. Incarcerated or parent/guardian has been incarcerated during the student's lifetime. per Penal Code Section 1.07
D 15. Enrolled in a designated dropout recovery school under TEC §39.0548.

Last Grade Failed: :]lv_ Last Year Failed: :]
MNon PEIMS District Codes
User 1- Char 1 [:]
User 2- Char 1 [:]
User 3- Char 3 [:]
User 4- Char 3 [:]
User 5- Char 8 [:]

Joooooooogoooog

CONTACT: All contacts MUST be entered before sending the folders to Records Management (Lisa
Chacon).

DEMOL ~ DEMO2  DEMO3  ATRISK  CONTACT ~ W/RENROLL ~ SPECED  G/T  BILESL  TITLEI PRS  LOCALPROGRAMS  PKENROLL  FORMS

Delete  Details  Priority ~ FirstName Middle Name Last Name Gen  Relation Parent/Guardian  Emergency  Right To Transport
i} jo (L] mara OLIVA Mother % 2 a
o RAMONA MENDEZ Aunt N v &
Add

Contact Detail

Nome: (VAR i ) e ) Retaton Envting Person: (J 008 [ )
First Middle Last Gen
J — @@
Number  Street Name AptNor City
P— Joccupaton ) igrant: () Parent wittary: (] Branch of Service: (] rane ()
Parent/Guardian:[7) Guardian Verified(]
Emergency Phone Preference
Receive Maos cotm e vome o Y[ swsness e [ Jer( Jomerennoe (I Jee [
Language

Transport Information

Rightto Transport. (7] Driver License: ) venete i | ] 1]

Number State Make Model Color Plate Number ~ State




Student Enrollment

W/R ENROLL - verify all this information is correct. Withdrawals are entered on this tab.

DEMO1 DEMO2 DEMO3 AT RISK CONTACT W/R ENROLL SPECED GIT BIL/ESL TITLEI PRS LOCAL PROGRAMS PK ENROLL FORMS

Res
Delete Details Campus EntryDate ExitDate Reason Status Exclusion Grade EligCd Track AtribCd  CampRes  CTEElg Comnts Fac
jm} o) 102 12-06-2021 -- 1 03 1 01 o1 101-912-133 By OJ
) Add
J
Campus: 102 Fiing () Track E| Residential Facilit: (]

Entry Date 12-06-2021 ExclusionCode: [ JwlAtwibutionCd: (01 ¥
Exit Date :] By  GradeLevel (03 )wicamp Resia: 101-912-133
o [ (33 platiycoie: [ Jvecreris

SPECIAL ED — The data is entered by the Special Ed Department

DEMO1  DEMOZ DEMO3  ATRISK CONTACT  WRENROLL  SPECED GT  BILUESL TILEI PRS  LOCALPROGRAMS  PKENROLL  FORMS

Servic
Medical Child  CTE ROSPD  Asst Aud  Couns Intorp Medical  Occup
Delete Campus EntryDate  ExtDate  Aeason PrmDis SecDis TertDis MuliDis Fragle InswiSet CrtFund Elig Spoech RDSPD DistOfSwe Tech Sw  Sw  ECI Sw  Diag  Thpy

0 rows

GT — data entered by the District GT Coordinator

DEMO1 DEMO2 DEMO3 AT RISK CONTACT W/R ENROLL SPECED GIT BIL/ESL TITLEI PRS LOCAL PROGRAMS

~

Delete Campus EntryDate ExitDate Reason Gift/Talent

no rows

PK ENROLL



Student Enrollment

BIL/ESL — Home Language and Student Language is defaulted to 98, it must be updated by the campus

clerk if Home Language Survey shows anything different. The EL data is entered by the Multilingual
Department.

DEMO1 ~ DEMO2  DEMO3  ATRISK  CONTACT ~ W/RENROLL  SPECED GT  BIUESL  TITLEI  PRS  LOCALPROGRAMS  PKENROLL  FORMS

Delete Detals Campus  EntryDate Exit Date Reason  BLType ESLType  EBCd  PorPermCd BWESLFundCd  AltlangCd

no rows

Home Language: (28 |7 StudentLanguage: 98 )i  wsuUSsch [ Jw) DateHiSAdmin: - - g

Title 1 — data is auto populated as students are enrolled and the campus has been identified as a school
wide Title 1 campus.

DEMO1 DEMO2 DEMO3 AT RISK CONTACT W/R ENROLL SPECED GIT BIL/ESL TITLEI PRS LOCAL PROGRAMS PKENROLL FORMS

~
Delete  Details Campus Entry Date ExitDate Reason Titlel
i o 102 12-06-2021 -- [
Add
\

J
Campus: 102 Wdraw Reason: :]5
Title | Entry Date: [ 2S06e2024 Title | Code: C]E
Title | ExitDate: [ - - ]

PRS — Pregnancy Related Services data is entered by Nurse or a designee of the campus.

[ commens [ eusife |
District Profile
Campus Profile DEMOL  DEMO2  DEMO3  ATRSK  CONTACT ~ WRENROLL  SPECED  G/T  BIUESL  TILEI PRS  LOCALPROGRAMS  PKENROLL  FORMS
Delete Campus Entry Date  Exit Date Reason PRS CEHI CTEElg

Prior Year Leaver Tracking

no rows

ParentPortal




Student Enrollment

LOCAL PROGRAMS — Local codes use by the campus/district, dyslexia, 504, etc.

DEMO1 DEMO2 DEMO3 ATRISK CONTACT W/R ENROLL SPECED G BIL/ESL TITLEI PRS LOCAL PROGRAMS PK ENROLL FORMS

Delete Campus EntryDate ExitDate Reason LocalProgram Codel Code2 Code3 Coded

no rows

PK — data entered by campus clerk enrolling students, this tab is only used for PK students.

DEMO1 DEMO2 DEMO3 AT RISK CONTACT W/R ENROLL SPECED GT BIL/ESL TITLE I PRS LOCAL PROGRAMS PK ENROLL

Delete Details Campus Entry Date  Exit Date  Reason PK Program Cd PK Funding Source  PK Secondary Funding  PK Elig Prev Yr

no rows

NOTE: Bolded fields are required for PEIMS reporting and should be entered if
applicable.

All student data MUST be entered before submitting the student record folder to
Lisa Chacon.



